
 

 

 

JOB ANNOUNCEMENT 
 

POSITION:  Waste Prevention Program Manager  POSTING DATE:  July 25, 2014 
LOCATION: Oakland, California    CLOSING DATE:  August 15, 2014 
 
Clean Water Action/Clean Water Fund seeks a full-time program manager to implement its ReThink 
Disposable campaign (www.rethinkdisposable.org). The campaign focuses on reducing the use of single-
use disposable products by engaging local government, business, and consumers in reducing trash 
generation at the source. Clean Water Action is a 1 million member national citizens’ organization 
working for clean, safe and affordable water, prevention of health-threatening pollution, creation of 
environmentally-safe jobs and businesses, and empowerment of people to make democracy work. Clean 
Water Fund organizes strong grassroots groups, coalitions and campaigns to protect our environment, 
health, economic well-being and community quality of life.  

Primary duties include: 

 Advocate at the state and local level to eliminate plastic pollution and promote reduction of waste 
at the source; 

 Engage take-out food businesses (food trucks, cafes, restaurants) in reducing reliance on single-use 
food and beverage packaging, including providing technical assistance and establishing reusable 
container exchange programs; 

 Engage schools and institutional dining programs in reducing single-use products and packaging 
and in establishing reusable container programs; 

 Develop and continue partnerships with local government and private companies to implement 
ReThink Disposable programs; 

 Develop and implement public education and outreach/ engagement events and initiatives  focused 
on raising awareness and fostering behavior change to reduce single use products and packaging;  

 Oversee  and conduct issue research, social and print media outreach and engagement, and public 
education; 

 Help raise funds to support the continued success of the program;  

 Help develop and manage project budgets; help with financial administration and reporting for 
grants; 

 Supervise staff and interns;  

 Perform other duties as directed by Supervisor. 
 

Qualifications: 

 Proven track record in project management, including successful accomplishment of goals on time 
and on budget; 

 Well organized, detail oriented, and able to handle multiple responsibilities;  

 Adept at budget development and financial management for multiple project budgets; 

 Visionary program development strategist for reducing waste at the source; 

 Able to communicate effectively with a wide range of constituencies, including government, 
business operators and the public; 

 Excellent research, writing, and public speaking skills;  

 Experience with food service businesses or a similar business sector; 

 Previous experience or background in pollution prevention, waste reduction, marine debris and/or 
food packaging preferred; 

 Excellent online communications skills, including social media, campaign emails, website 
development, video development, blogging, list-serve management and coordination; 
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 Creative planner and problem solver;  

 Experience managing employees and excellent management skills; 

 Productive, hardworking, and reliable, able to meet deadlines and complete assignments on time; 

 Must have valid driver’s license and be willing to drive by car to set up and staff events, including 
some lifting and transporting of materials.  

 
Compensation: salary commensurate with experience; attractive benefits package available  
 
To Apply: Email letter of interest, resume, references and sample of project work to:  
rethinkdisposable@cleanwater.org.  Put “Waste Prevention Program Manager” in the subject line of the 
email. Internal candidates should talk with their supervisor first.  
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